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01. INSTALLATION AND UNINSTALLATION OF SOFTWARE

BASIC STEPS OF INSTALLATION

01 Install software Access Control.

BASIC REQUIREMENTS FOR HARDWARE OF INSTALLATION

Memory: 1 GB.
Hard Disk: 1 GB above of free space.

OPERATING SYSTEM SUPPORTED BY SOFTWARE

* Windows 7
» Windows 10

SOFTWARE SETUP

01 « First puts in the CD to CD-ROM, ten run the applications of "setup.exe" or through our websibe by

downloading the software folder and run the applications of "setup.exe", that is inside the software
folder.

A Costroiler

o S ey

W Vischurn. L Pitwoek. brberost

02 - Click "Next".

Makaviins® 3A
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01. INSTALLATION AND UNINSTALLATION OF SOFTWARE

SOFTWARE SETUP

]ﬂ Access Control — X

Select Installation Folder %

The installer will install Access Contral to the following folder.

Ta irstall in this folder, click "Mest". To install to a different folder, enter it below or click “Browse".

Folder:

CihdccessControlh Browse...

Install Access Control for yourself, or for anyone who uses this computer:

(®) Everyone
O Just me

Cancel | | < Back | | Mext >

03 ¢ Click "Next".

#9 Access Control — *

Confirm Installation ‘%

The installer iz ready ta install Access Control on your computer.

Click "Mext" to stark the installation.

Cancel | | < Back | | Mest »
04 « Click "Next".
m 3B Martavlins
AEEVGVI ENIG



01. INSTALLATION AND UNINSTALLATION OF SOFTWARE

SOFTWARE SETUP

8 Access Control - X

Installation Complete

Access Control has been successfully installed.

Click "Close" to exit.

Flease uze Windows Update to check for any critical updates to the \MET Framework.

| Canicel | | < Back | | Close

05 ¢ Click "Close". =
After the installation completes, the 1@ will be created automatically and display in the computer
screen.

SOFTWARE REMOVE

& Control Panel - o

4 E2 » Control Panel ~ @] | Search Control Panel

o

Adjust your computer's settings View by: Category ~

System and Security

Review your computer's status

Save backup copies of your files with File History
Backup and Restore (Windows 7)

#%,  Network and Internet
View network status and tasks

User Accounts
& Change account type

Appearance and Personalization

Clock and Region
Hardware and Sound
View devices and printers

Change date, time, or number formats

Ease of Access

@@ &R

Add a device
Let Windows suggest settings
Programs Optimize visual display
‘m\] Uninstall a program
Get programs

4A

01. INSTALLATION AND UNINSTALLATION OF SOFTWARE

SOFTWARE REMOVE

01+ Click "Start" and write "Control Panel".
02- Click "Uninstall a program".

Programs and Features

« « 4 @ » Control Panel > Programs > Programs and Features ~|®) | Search Programs and Features
Centrol Panel Home Uninstall or change a program
View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.
& Turn Windows features on or
off Organize ~ Change  Repair
Install @ program from the
network Name Publisher Installed On ~ Size Version
. Access Control csN 06/08/2013 852MB 75181
I Adobe Acrobat DC Adobe Systems Incorporated 14/06/2019 25068 19.012.20035
8 Adobe After Effects 2019 Adobe Systems Incorporated 02/07/2019 308GB 1612
Adobe Bridge 2019 Adobe Systems Incorporated 02/07/2013 899MB 9.1
Adobe Creative Cloud Adobe Systems Incorporated 1770742019 833MB 490504
I Adobe lllustrator 2019 Adobe Systems Incorporated 10/04/2019 104GB 2303
i Adobe InDesign 2019 Adobe Systems Incorporated 10/04/2019 13568 1402
dobe Lightroom Adobe Systems Incorporated 03/07/2019 11168 23
I Adobe Media Encoder 2019 Adobe Systems Incorporated 15/07/2019 26868 1313
i Adobe Photoshop CC 2019 Adobe Systems Incorporated 02/07/2019 22168 2005
i Adobe Premiere Pro 2019 Adobe Systems Incorporated 26/07/2019 323GB 1314
[=]Bing Bar Microsoft Corporation 11/04/2019 484KB 7.1.3550
Dell Command | Update for Windows 10 Dell, Inc. 10/04/2019 1B6ME 301
Dell Digital Delivery Senvices Dell Inc. 10/04/2019 95.2MB 40130
 Dell SupportAssist Dell Inc. 02/07/2013 60MB 322119
@ Google Chrome Google LLC 16/07/2019 75.03770.142
25 HP Officejet 7610 series Basic Device Software Hewlett-Packard Co. 1170472019 154MB 29197139251
) HP Officejet 7610 series Help Hewlett Packard 11/04/2019 165ME 2000
%l HP Photo Creations HP 11704/2019 146MB 1007702
@& CSN Product version: 7.51.81
03 - Find software "Access Control", and click "Uninstall".
Programs and Features
Are you sure you want to uninstall Access Control?
O In the future, do not show me this dialog box Yes | I No

04 » Click "Yes".

‘méB




02. BASIC OPERATION OF SOFTWARE 02. BASIC OPERATION OF SOFTWARE

LOGIN LOGIN

Click the ﬁﬁ;: or run Start > Programs > Access Control > Access Control, it qill open up the Login If the SQL Server connection fail. There will appear a dialog box previous.
1

01+ Click "Ok". Please consult the Appendix SQL Server Configuration.
windows as follows: After login, it will show the main windows, as follows:

2 i i Professional Door Control Management — [m] >
# Professional Door Control Management =5 X A °

ery Swipe Records

Q t @ Eh m Q

ck AdjustTime Upload Download Download And Monitor Clear Event

user Name: [N
password: [

Configuration

Operation

User: abc PARAMETER SETTINGS OF EQUIPMENT
Password: 123
It is recommend to change the user name and password at first use. ADD/SET UP CONTROLLER
& Professional Daar Control Management - ] X
Department Personnel Access Privilege
Operation
il
b
Attendance
Makaviins® 5A
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02. BASIC OPERATION OF SOFTWARE

PARAMETER SETTINGS OF EQUIPMENT

01+ Click Configuration > Controllers from the menu bar.
02+ Click the "New" to add the controllers into system.

A Comratier B

Controller # (namely each controller serial number) may check on the label S/N:******xxx of the
controller . please fills that nine numerals.

If the controller S/N which you writed is not same as the label S/N:********* the software
can't communicate with the controller.

segment.

Medium, large Network, or Internet: Support TCP/IP communication for different network
segment controllers.

l_‘_—u Small Network: Support TCP/IP communication, all controllers are in the same network

03 « Click "Next".

GAE‘

02. BASIC OPERATION OF SOFTWARE

PARAMETER SETTINGS OF EQUIPMENT

Cioar1W Lot Pader

“Door Name” and “Reader Position” can be modified.
04 « Mark "Active", the console will display the door, otherwise, it won't display.
05 - Mark "Attendance", the records on the card reader can be used as attendance reccords, otherwise,
it can't.
06 -« Click "Ok".

6B Makaviine
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02. BASIC OPERATION OF SOFTWARE

PARAMETER SETTINGS OF EQUIPMENT

IP SETTING OF CONTROLLER

01 Click "Search".

A Search Comiier -

Search need take around 5 Seconds.
02 - Click "Configure".

ﬁ IP Configure

Contraoller SN

MAC Address

IP Address

Subnet Mask

192.168.182.254

Default Gateway

03« Click "Ok".

"E

02. BASIC OPERATION OF SOFTWARE

PARAMETER SETTINGS OF EQUIPMENT

After IP address setting, you can set the controller parameters, the IP address should be assigned to the
corresponding Controller.

M Sewch Controiia - o E

Result, you can see IP address.
04 » Click "Next".

A Cortrolie b

The controllers are separated into different network . Each controller must be assigned a unique IP
address .

7B Makaviine
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02. BASIC OPERATION OF SOFTWARE

PARAMETER SETTINGS OF EQUIPMENT
IP FILTER

For safety, and only a computer have the access to this software, and data base, you click Mouse Right
Click, select "IP Filter".

A Sawch Commiber - B @ x

Put the allowed IP, and Click " Add Allowed IP" or Click "Add Current PC IP".
01+ Click "Only Update IP List"

A et Comm Contred @ Lisk X

A Rcwed I Lt

02. BASIC OPERATION OF SOFTWARE

PARAMETER SETTINGS OF EQUIPMENT
CONTROLLER ZONE MANAGEMENT

01+ Click Mouse Left Click on the controller, and then click "Zones".

A oseck Loseilo o =

03« Click "Ok" .
Result, you can see Zone created.

8B Makaviine
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02. BASIC OPERATION OF SOFTWARE

PARAMETER SETTINGS OF EQUIPMENT

/% Add Branch b

04 - Click "Add Branch" to add a new Branch under the Top.
05 - Write on the blank area and click "Ok" .
Result, you can see Branch created .

A toem - o

Close that window.
05 « Define the Zone on Controller window.

9“E‘

02. BASIC OPERATION OF SOFTWARE

OPERATION OF DEPARTMENT AND REGISTERED USER

ADD DEPARTMENT

A Prfpasns Dosd Contiolblemagersen - o ®

01« Click Configuration> Department on the menu bar.
02« Click the "Add Top" button to add a department.
03 « Write in the blank area and click "Ok".




02. BASIC OPERATION OF SOFTWARE

OPERATION OF DEPARTMENT AND REGISTERED USER

04+ Click "Add Branch" to add a new subdivision under the department.
05 « Write in the blank area and click "Ok™.
Result, you can see the location you created.

A Pralpinasl Moo Crostred Managamsnt

02. BASIC OPERATION OF SOFTWARE

OPERATION OF DEPARTMENT AND REGISTERED USER

01« Click Configuration > Personnel in the menu bar.
02 Click the "Add" button to add users.

03 - Write in the "User ID" and "Name" areas.
04 « To add photo to user click "Photo" and choose the desired file.

05« After entering the information in these user fields, click "Add Next" so that the presentation window
is still open and you can enter information from another user.

If you do not want to add more users, click "Ok" and the user has been added to the system.

Mataviine 10A 10B Makaviine
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02. BASIC OPERATION OF SOFTWARE 02. BASIC OPERATION OF SOFTWARE

OPERATION OF DEPARTMENT AND REGISTERED USER OPERATION OF DEPARTMENT AND REGISTERED USER
06 * In order to edit the created user, click "Edit". 01« Click Configuration> Personnel> Auto Add on the menu bar.
You can add more information through the "Others" submenu. 02+ If you select "USBReader", connect the USB card reader (model # for the wiegand product is WG1028)

with the computer.
03 - Click "USB Reader" or "Controller", and then click "Next".

A Auto Add User ped

Default Dept.:

AUTO ADD THE REGISTRATION CARD
Result, you will see the registration cards.
£ Auto Add User % 04 « Click "Ok" at the end of the operation, and the registration cards will be added to the system.

Select Device 74 Auto Add User x

Default Dept.:
QO USB Reader

el VI 18013377
=R 18013387

@ Manual Batch Input

Mataviine 1A m m 1B
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02. BASIC OPERATION OF SOFTWARE

OPERATION OF DEPARTMENT AND REGISTERED USER

05 ¢ If you select "Manual Batch Input", the registration cards will be added manually.

06 « Click "Manual Batch Input", and then click "Next".

07 « Write in the "Start No." areas and "End No."

08 « Click "Ok" at the end of the operation and the registration cards will be added to the system.
Result, you will see the registration cards. All cards registered automatically the default name is "N +
Card Number".
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02. BASIC OPERATION OF SOFTWARE

OPERATION OF DEPARTMENT AND REGISTERED USER

If someone loses their card, they must register the lost card and then redistribute a new card to the user.
01« Click Configuration > Personnel > Card Lost in the menu bar.

A Card Lost X

180161185

User Name:

Lost Card NO:

Mew Card NO:

02 - Type in the "New Card NO" area the new card number, and then click "Ok".
If the user card has any privileges, after reporting the card loss, update the controller.

OPERATION

PRIVILEGE MANAGEMENT
* ACCESS PRIVILEGE

01 Click Configuration > Access Privilege on the menu bar.
02+ Click "Change Privileges".

A Prodewmansl Do Control Winagemant - =} X




02. BASIC OPERATION OF SOFTWARE 02. BASIC OPERATION OF SOFTWARE

OPERATION OPERATION

1w
LI LR )
& RN INY
F M
4| man
T RAIRA
1 R IHE

B | W T & mmrnn EL Gk
13 minTE T

Anendance

03 - Click "Confirm and Upload" if you have added optional doors or canceled selected doors to update
the controller and the user can go through the selected doors.

03 - ">>" Select all users or all optional doors.

">" Select a user or an optional door.

"<" Cancel a selected user or a selected door.

"<<" Cancel all selected users or all selected doors.

A 1Sk - Brviapm = a =

04 « By clicking "Allow" and then Operation> Upload, selected users can go through the selected doors.
By clicking "Allow and Upload", selected users can go through the selected doors.

If you click on "Prohibit" and then Operation> Upload, the selected users cannot go through the selected
doors.

If you click on "Prohibit and Upload", selected users cannot go through the selected doors.

05 - After adding all privileges to the system, click Operation> Upload to update the controller.

* EDIT ONE USER'S PRIVILEGE

01+ Select the user and click "Edit One User"
02 - ">>" Select all optional doors.

">" Select an optional door.

"<" Cancel a selected door.

"<<" Cancel all selected doors.

Mataviine 13A m ‘ ‘ m 13B Makaviine
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02. BASIC OPERATION OF SOFTWARE 02. BASIC OPERATION OF SOFTWARE

CONSOLE CONSOLE

UPLOAD SETTING

01+ Click Operation > Console in the menu bar.

A Brotesan Door Costrs: Misagama - A =
A Brotmmens Door Coetrsd Maragamsn:

Ll ST Upsr Ll Ui CaryChams [ . gt € ey

CONTROLLER'S INFO CHECK

01 - Click Operation> Console> Check in the menu bar.
Result displays the basic controller information, such as the number of card passes and privileges, door . .
status, controller status, and more. If the controller communicates well with the computer, the door g; ((:lellii E)g;(e"ratlon > Console > Upload on the menu bar.

color will be green, otherwise it will be red.

A Erfsmesi Des: Contel Mirageeset
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02. BASIC OPERATION OF SOFTWARE

CONSOLE

MONITOR
01+ Click Operation > Console > Download And Monitor in the menu bar.

A Erfsmesi Des: Contel Mirageeset = @ =

i 1[TZAT) Tperedleding Door, Detaetincs 1S i mics

DISPLAY MORE SWIPES

01 Right-click, and select "Display More Swipes". It only shows card swipe records.

A Brofmors Dt ool Miasgimant = @O =

e ] e e e e e e
Rl Ll SEE L ILTHE Ry
WEEH w003

(e Gl o DcbawiSer 1 St 8 Mrvni
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02. BASIC OPERATION OF SOFTWARE

CONSOLE

GETTING SWIPE RECORDS

01+ Click Operation > Console > Download on the menu bar. Collects the swipe records for the database.

A Prdirram D € v Wt

[ Dourioed Wesicrans
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Dhrwnicad ard Markr S
[ R S— -
ity Sy Plen ! B b

RECORDS QUERY

Please first click "Download" the records before the consultation.
01« Click Operation > Query Swipe Records in the menu bar.
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02. BASIC OPERATION OF SOFTWARE

CONSOLE

If you want to filter inputs and outputs by "Addr", click "Query Option.
02+ Click "Query" to display the desired records.

Seect Diptic=n

TOOLS

CHANGE PASSWORD

You can change the name and password of the operator.
01« Click Tools > Edit Operator on the menu bar.

Wt Ll
L o )

b L]
Largpuiye

I by
Eta Loy

02. BASIC OPERATION OF SOFTWARE

TOOLS

02 « Write in the blank areas and click "Ok".
NOTE: The "New Passord" and "Confirm Password" must be the same. After changing the current
password, restart the system, and log in again.

% Operator--abc >

Mame:

MNew Password: _

Confirned Password: _

DB BACKUP

01 Click File > DB Backup in the menu bar.

02 - Click "Ok".

This backup is written to the system by the path "C: \ AccessControl".

If the backup is SQL DB. The backup is written to the system by the path "C: \ Program Files \ Microsoft
SQL Server \ MSSQL10.MSSQLSERVER \ MSSQL \ Backup"

# Backup Database X

Makaviins® 16A m ‘ ‘ m 16B Makaviine
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02. BASIC OPERATION OF SOFTWARE

TOOLS

OPTION

You can change other system settings.
01+ Click Tools > Language on the menu bar to change the language.

A Option >

Language  Interfface Auto Login

02 - Click "Interface Setting" in the submenu bar to change the interface.
House: Used in community management.

Show Getting Started When Login: To guide the operating software.

% Option >

|Lmage Interface MnLog'n-

W Show Getting Started When Login

¥ House

03« Click "Auto Login" in the submenu bar to activate the function.
You will no longer need to enter "User Name" and "Password" to log in to the system.
lrnl-nv'l'no®

BT RIS

v

=

02. BASIC OPERATION OF SOFTWARE

TOOLS

ﬁ Option >

|ngl.lage Interface  Auto Login -

o Auto Login

03. EXTENDED F TIONS

01+ Click Tools> Extended Functions on the menu bar.
Enter the password.
Password: 5678

ﬁ Input Extended Function Password >

When you enable Extended Functions, you must restart the system.

m 17B Makaviine
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

FILE CONFIGURATION
ACTIVATE LOG QUERY RECORD PUSH BUTTON EVENTS

A Extercied Fomctions = A Egended Functions H

Records each time the push button is used.
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

CONFIGURATION CONFIGURATION

RECORD DOOR STATUS EVENTS 01+ Activate "Activate Time Profile" and "Activate Time Set Limited Access".
02 - Click Configuration> Time Profile in the menu bar.

You must connect the door sensor. Records the time of "Door Open" and "Door Closed".
NOTE: After activating any function you must upload the console.

A Pt o B Fromiens s mmgermad - o

WM | ORI G e Pa S

RS e farng T T St e 11
IR
w1 e

03 - Click "New" to add a new time profile and its characteristics.
04 « Write in the blank areas and click "Ok".

A Tame Profile kS

Lirk il Tirmae: Profile

=)
=
=

0 I

As a result, by adding a "Normal" user card, you are allowed to work on the created profile and can log
in and out within the set time.

After defining the various desired time profiles, select the permissions that correspond to users in
Privilege Access.

19A m ‘ m 19B Mataviins’
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

CONFIGURATION CONFIGURATION

ACTIVATE PERIPHERAL CONTROL 03« "Threat Code" : Must be used with the PIN keyboard card reader.

04 « Click on "Hardware Configuration".

01« Activate "Activate Peripheral Control", "Threate Code Valid After Register Activate Swipe Card Open
Too Long Wam".

| Farpharal Cartral - a =

A tended Functines 4

Fle  Codguralon OQoogmon Mubhucson Toh  Other

05 - Determine the desired settings.

A Penpheral Conteol Board M

m 20B Makaviins
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

CONFIGURATION CONFIGURATION
ACTIVATE ACCESS KEYPAD 03 « Determine the desired settings.
04 « Click "Card + PIN" or "PIN Code" or "Controller's Password" or "Manual Input Password", depending
01« Activate the "Activate Access Keypad" option. on your preferences.

7 Passerird Maragrer - =] =
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03. EXTENDED FUNCTIONS

CONFIGURATION

ACTIVATE ANTI PASS BACK
01+ Activate the "Activate Anti Pass Back" option.

A Ectended Fumctions x

02 - Click Configuration> Anti-Passback in the menu bar.

A Pttt puie Cirteid Laaigreresd

&

03. EXTENDED FUNCTIONS

CONFIGURATION

03 « Determine the desired settings.

A A pacsbucid] 12120000 k]

ACTIVATE INTER LOCK

01« Activate the "Activate Anti Inter Lock" option.
NOTE: This function only works on the two-port MCA-02.

A Extencled Fursctions x

A
=
L |
=
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03. EXTENDED FUNCTIONS

CONFIGURATION

02 « Click Configuration> Inter Lock on the menu bar.

Y S P a—

03 - Determine the desired settings.

A e Lo

ACTIVATE MULTICARD ACCESS

01+ Activate the "Activate MultiCard Access" option.
02 « Click Configuration > Multi-card in the menu bar.

03. EXTENDED FUNCTIONS

CONFIGURATION

A Extended Function x

Toor e Events
T Pl

Actvale Time Sep Limtied Access

= A
-]
u
=

03« Determine the desired settings, each group having two or more users together can open the door by
passing their cards together.

A M Cord o]} 1.1 - B x
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

CONFIGURATION CONFIGURATION
ACTIVATE FIRST CARD OPEN 03 » Select the user, and click "Edit".
A Forst Card Cipery - o =

01« Activate the "Activate First Card Open" option.

A Baerded Funcions kY

[ TR o |

A AR AR

04 « Activate the "Active" option and determine the desired settings.

A Fen-Card Opaaf) rei- )] - b0 X
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

CONFIGURATION CONFIGURATION

ACTIVATE CONTROLLER TASKLIST 03 « You can add tasks, click "Add" or edit tasks, click "Edit".

01« Activate the "Activate First Controller TaskList" option.

A Cortrate Task Lok - O ®

A Extenced functions ®

AR ueind | HI13) wpnd | N0
| Enet cumind |22 3 e | 1208
HAY 0 it |12 g | SHEE

LI T - T I I |

04 « Determine the desired settings.
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03. EXTENDED FUNCTIONS

OPERATION

ACTIVATE REMOTE OPEN DOOR

01« Activate the "Activate Remote Open Door" option.

A Estended Functions 4

02 - Click Operation > Console in the menu bar.
03 - First select the desired door, and then click "Remote Open".
Result, the selected door will open.

Aw i Boess ootra! Marag o =

03. EXTENDED FUNCTIONS

MULTIFUNTION

ACTIVATE MEAL
01+ Activate the "Activate Meal" option.

A tended Functions ®

|
n
|
E Ao
|
|
|
|
|
Wk

* MEAL SETUP
* « READERS

01+ Click "Const Meal" in the menu bar.

A est
PNt B 0F quncer - RSN GT ouaior - |
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

MULTIFUNTION MULTIFUNTION

02 « Click "Meal Setup", and then select the "Readers" submenu. « « MEAL PERIOD
03 « Determine the desired settings.

01 - Click "Meal Setup", and then select the "Meal Period" submenu.
02 - Determine the desired settings.

A Lbaal fatp 5

A Ml St =

** RULES

01 Click "Meal Setup", and then select the "Rules" submenu.
02 « Determine the desired settings.

pemiced of e st s ik oo

84 ore maal § the rTenvl Babwsn s 8 s than
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03. EXTENDED FUNCTIONS

MULTIFUNTION

* MEAL REPORT
* « MEAL DETAILS REPORT

01 - Click "Create" and all users meal details will be displayed.
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* » MEAL STATUS REPORT OF READERS FOR MEAL

01+ Click "Create", and select "Subtotal of Readers" from the submenu, and all meal times and money
will be arranged by zone.
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03. EXTENDED FUNCTIONS

MULTIFUNTION

* » MEAL STATUS REPORT OF SUBTOTAL OF DEPARTMENT

01+ Click "Create", and select "Subtotal of Department" from the submenu, and all meal times and money
will be arranged by department.

| 7 & m

e - T

* « MEAL STATUS REPORT OF USERS

01 Click "Create", and select "Statistics" from the submenu, and the time and total money spent by each
user will be statistically arranged.
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

MULTIFUNTION MULTIFUNTION

ACTIVATE PATROL * PATROL SETUP
01+ Activate the "Activate Patrol" option. « « PATROL POINT

01« Click "Patrol Setup".

A Esbended Functions ks

A Fatrod Repeet - o ®

Irpeets Vel Diste. et 1D or Tl [Lhiers]

02 - Set the door to "Patrol Point".

A Patrol tp - 5] =

02 « Click "Patrol" in the menu bar.

A Bt Do ool Maragerast = o =

* » PATROL RULES

01 Click "Patrol Point", select "Patrol Rules" from the submenu, and set the current rules.
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

MULTIFUNTION MULTIFUNTION

A bt St -0~ « PATROL ROUTE
01+ Click on "Route".

A Pategl Rapont
. HV #F 0w
018001 i |

02« Click "New" to add a patrol route.

A Patrcd ot

* « PATROLMAN

01« Click "Patrol Point", select "Patrolman" from the submenu, and set the user who is the patrolman.

03 « Determine the desired settings.
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03. EXTENDED FUNCTIONS

MULTIFUNTION

* PATROL TASK
01+ Click "Task" and set the user who will make the patrol route.

02 - Click "Arange" and then "Ok".

& Patrol Task Auto Schedule — O

F 20190808 quintafeirz - (Al
20190808 quintafeiz  ~ User: 15- NB760415 ~

Optional Shifts: Selected Shifts:

ﬁ Information * puteDD]
1-Route01

A Pusct Raper -

“H

03. EXTENDED FUNCTIONS

MULTIFUNTION

* PATROL REPORT

Be sure to get registration before creating the report.
01+ Click "Create".

A Patrod Fepon

02« Click "Query Option" and set the filter you want.
03 - Click "Query".
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

MULTIFUNTION MULTIFUNTION

* PATROL STATISTICS * ADDRESS SETUP

01« Click on "Statistics".
Result will appear the patrol man state statistics.

01+ Click "Address Setup".

A Patrol tatinsicy - B

ACTIVATE MEETING
01+ Activate the "Activate Meeting" option. 02 - Click "Add" to set the meeting address.

Eatended Functiond kS
A 4 Meeting Address >
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03. EXTENDED FUNCTIONS 03. EXTENDED FUNCTIONS

MULTIFUNTION MULTIFUNTION

03 « Enter the name of the meeting in the "Meeting Address" area, set the door, and then click "Ok". 02 - Add the meeting as a weekly meeting, "Weekly Meeting", or any other setting you want.

03 - Identify users as "Delegate", "Nonvoting Delegate", "Invitational", "Audit", "Employee", and "Other".
04 « If you want to modify the meeting click "Edit", if you want to delete, click "Delete" in the "Meetings"
main interface.

A Meeting Addrest »

2 mBLWTT o | [ma -
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3t meraet

* ADD MEETING
01+ Click "Add".

e - — « MEETING STATUS

01« Click "Stat", the detailed statistics of the desired meeting will appear. You can filter by "Should", "In
fact", "Leave", "Absent", "Late", "Total statistical" and "Calculate participants rate".

Mataviine 33A 33B Makaviine
H A e 114L3 HA s i
RO E N



03. EXTENDED FUNCTIONS

MULTIFUNTION

A Masting Stat. DetsilWeskhy Masting]

* REALTIME SIGN

01« Click "Realtime Sign", will appear in real time that is present in the meeting.

03. EXTENDED FUNCTIONS

MULTIFUNTION

A Mesting 5gn - o
Weekly Metting

10:21:15

In Fact

Delegnte
Konvotin
Invitati

Audit

Total

I
(i
il

]
]

TOOLS
* ACTIVATE OPERATOR MANAGEMENT

01+ Activate the "Activate Operator Management" option.

A Estended Functions x
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03. EXTENDED FUNCTIONS 04. ATTENDANCE

MULTIFUNTION NORMAL SHIFT RULES

02« Click "Tool", then "Operator Management". 01+ The system has the default "Attendance" function active. If you want to cancel this function, enable
the "Don't Display Attendance" option.

A Ectended Fumctions x

Fh
]
| |
]
=

gty Vel Diate, Cont 1D

H B BE N

03 - Use "New", "Edit", "Del", "Edit Privilege", "Groups", and "Zones" for the user.
04+ Click "Edit Privilege" to assign an executive operation and role privilege to users.
NOTE: "abc" is the default maximum security administrator, you cannot use "Del" or "Edit Privilege".

i Operator Management — O *
T 1%

ew Edit Del SetP: wrd  Edit Privilege  Gro

Operator Hame

02 « Click "Attendance", then "Normal Shift Rules".
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04. ATTENDANCE

NORMAL SHIFT RULES

02 « Determine the desired settings.

ﬁ Attendance Normal Shift Configuration

min.

ming late, be marked absent for

min earty.

min earty, be marked absent for

minutes

. Employee may amive late by no more than
2. Amives more than
3. Employee may not leave mare than

. Leaves more than

me shall commence when employee punches

after shift ends.

> four times daily

Off Duty: 1730 |5

HOLIDAY

01+ Click "Attendance", then "Holiday".

Mataviine 36A m ‘
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04. ATTENDANCE

HOLIDAY

02 « Determine the desired settings.

A rolicey Setup (Oniy for Nomal Shift)

LEAVE/BUSINESS TRIP

01+ Click "Attendance", then "Leave Business Trip".

A b Blace Contral
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04. ATTENDANCE

LEAVE/BUSINESS TRIP

02 « Determine the desired settings.
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MANUAL SIGN IN

01« Click "Attendance", then "Manual Sign".

Ae

04. ATTENDANCE

MANUAL SIGN IN

02 « Determine the desired settings.
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ATTENDANCE REPORT

01+ Click "Attendance", then "Attendance Report".
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04. ATTENDANCE 05. APPENDIX

ATTENDANCE REPORT SQL SERVER CONFIGURATION

02« Click "Create", then "Ok". 01« Install SQL Server and then configure "Access Control SQL Server™".
02  Click Operation > Programs > AccessControl > SqlSet.

B s50L Server Configuration 7.89.92 — *

03 « Click "Test Connection”, then "Ok".
04« Click "Create Database", then "Ok". The current database will be deleted and create a new one.
03 - Click on "Statistics".
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05. APPENDIX

SQL SERVER CONFIGURATION

You will see the database created in the lower system bar as "SQL: AccessData".

IMPORT CONSUMER'S INFORMATION FROM EXCEL

NOTE: You can only import valid information under "ConsumerNO", "Name", "CardID" and "Department".

01« Click Configuration> Personnel> Export to Excel.

02 - Choose the file to export the information to, then click Save.
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05. APPENDIX

IMPORT CONSUMER'S INFORMATION FROM EXCEL

03« Open the exported Excel file, mentioned in the info window.

04 « If the document already has user information, you can delete it if you want, and create the new

users. Create only "ConsumerNO", "Name", "CardID" and "Department" information.

NOTE: In Department only use "\" as separator. For example: Sales Dep \ Oversea Marketing.

B Farmatagio Condicional - &

) A = i ¥=
hirea de Tipade  Alnmamenta | Mimess i‘Fm" comaTabeln ™ | ot | Eir
Teansferénia- | Letea - = = a Estilos de Citlula - - -
Uizilae -
4 - f -
4 A | B | & | [n] F | [r} | F[s
1 UserlD  Usger Nom Cerd MO ARendence  Access Control Actve Dote Deactnee Da Degar]
2r 00 Whent 1 1 20150808 2029120 |
37 2 Coeal 1 1 20190808 2029123 |
a] Eric w2 |
5| Sweven 354173 |
6 Tom 44174 |
7 -
ExcelData ) | »

Fronto

05 - Click Configuration > Personnel > Import.
06 * Click "Ok", then "Ok".
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05. APPENDIX

IMPORT CONSUMER'S INFORMATION FROM EXCEL

Result, the database was created.
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